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Amendment to OA Agreement
Status Flow

WHO: UPL
WHAT: Enters required data into AiM
Generates Amendment & saves as Related Document

REQUESTED

WHO: UPL
WHAT: Changes the Amendment status to route it

Originated by
D&C or OUA
group?

OUA route:

PRJ SUPPORT WHO: Project Support

PRJ SUPPORT WHO: Project Support
) pp REVIEW WHAT: Reviews amendment for accuracy

REVIEW WHAT: Reviews amendment for accuracy

WHO: AD Design

WHAT: Receive workflow and must review/respond before
INITIAL REVIEW the amendment moves forward. Rejection will
change the status to

Revisions and will return workflow to Design PM

WHO: AD Design and DIR Design

WHAT: Receive workflow and must review/respond before
INITIAL REVIEW the amendment moves forward. Rejection will
change the status to

Revisions and will return workflow to Design PM

WHO: Project Support WHO: Project Support
WHAT: Sends amendment to consultant. Indicates CONSULTANT SIGNS WHAT: Sends amendment to consultant. Indicates date sent to
CONSULTANT SIGNS ) ) S
date sent to Consultant in Notes Log. Holds AMENDMENT Consultant in Notes Log. Holds workflow until signed
AMENDMENT o h ;
workflow until signed amendment is returned amendment is returned from consultant

WHO: University Architect, OUA
WHO: Executive Director, Design & Construction R CHITECT WHAT: Reviews amendment.

B CIDIRREVIEW WHAT: Reviews amendment. REVIEW

WHO: Project Support

WHAT: Delivers amendment and other required docs to AVP
AVP Review for review and signature. Holds workflow until
signed amendment is returned from AVP.

WHO: Financial Services
WHAT:  Submits Purchase Change Order in Banner.

EIEATE PCO (Request send to PPS for review)

WHO: Project Accountant

AWAIT PCO WHAT:  Waits for PO

AiM Sends Notification to:
UPL and Contract Specialist




